
   
   

 

 

• Routine Maintenance: Perform regular inspections and maintenance tasks on equipment, machinery, 
and facilities to identify any issues or potential hazards. This includes electrical systems, plumbing, 
HVAC, and structural components. 

• Repair Work: Diagnose and address equipment malfunctions or breakdowns promptly to minimize 
downtime. Utilize problem-solving skills and technical expertise to troubleshoot issues effectively. 

• Safety Compliance: Ensure all maintenance activities adhere to safety regulations and protocols. 
Conduct risk assessments and implement measures to prevent accidents or injuries in the workplace. 

• Record-Keeping: Maintain accurate records of maintenance activities, including inspection reports, 
work orders, and inventory of spare parts and supplies. Keep track of maintenance schedules and 
upcoming tasks to prioritize workload efficiently. 

• Emergency Response: Respond promptly to emergency maintenance requests, such as equipment 
failures or building infrastructure issues. Coordinate with relevant stakeholders to resolve emergencies 
swiftly and minimize disruptions. 



   
   

 

 

• Team Collaboration: Collaborate with other departments, including facilities management, operations, 
and procurement, to coordinate maintenance activities effectively. Communicate proactively with 
colleagues to ensure a smooth workflow and address any maintenance-related concerns. 

• Continuous Improvement: Identify opportunities to optimize maintenance processes and enhance 
equipment reliability. Recommend upgrades or modifications to improve efficiency, reduce costs, or 
extend the lifespan of assets. 
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• Proven experience in maintenance operations, preferably in a similar role within a commercial or 
industrial setting. 

• Proficiency in troubleshooting mechanical, electrical, and plumbing systems. 

• Strong knowledge of safety regulations and protocols related to maintenance work. 

• Experience and certification in working at heights, with proficiency in utilizing safety harnesses, ladders, 
scaffolding, and other elevated platforms desirable. 

• Excellent problem-solving skills and attention to detail. 

• Effective communication and interpersonal skills, with the ability to work collaboratively in a team 
environment. 

• Certification or training in relevant technical fields, such as HVAC, Carpentry, or plumbing, is desirable. 
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